
[Your Name]  

[Your Title]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to propose a 

collaboration on a VMware project that I believe could yield significant 

benefits for both our organizations.  

Project Overview:  

[Briefly describe the project, its objectives, and potential impact.] 

Collaboration Benefits:  

- [Benefit 1]  

- [Benefit 2]  

- [Benefit 3]  

Next Steps:  

I would appreciate the opportunity to discuss this project further and 

explore how we can work together. Please let me know your availability 

for a meeting, and I will do my best to accommodate it.  

Thank you for considering this collaboration. I look forward to your 

positive response.  

Best regards,  

[Your Signature (if sending a hard copy)]  

[Your Name]  

[Your Title]  

[Your Company] 


