
Subject: VLOOKUP Formula Request 

Dear [Recipient's Name], 

I hope this message finds you well. I am currently working on [briefly 

describe the project or task] and I would like to request your assistance 

with implementing the VLOOKUP formula in Excel. 

Here's the example of the VLOOKUP formula I'm considering: 

```excel 

=VLOOKUP(A2, B2:D10, 2, FALSE) 

``` 

In this example: 

- `A2` is the lookup value 

- `B2:D10` is the table array 

- `2` indicates the column number from which to retrieve the value 

- `FALSE` specifies that I want an exact match 

If you could provide any tips on optimizing this formula or if there are 

better alternatives, I would greatly appreciate it. 

Thank you for your help! 

Best regards,  

[Your Name]  

[Your Job Title]  

[Your Contact Information] 


