
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well.  

I am writing to present our proposal regarding [Project/Service Name]. We 

believe that our unique approach, coupled with our expertise, makes us an 

ideal partner for this venture. 

In our proposal, you will find a detailed analysis utilizing VLOOKUP to 

identify the key data points and insights that will inform our strategy: 

- **Objective**: [Objective of the project] 

- **Scope**: [Scope of the project] 

- **VLOOKUP Findings**:  

 - [Finding 1: =VLOOKUP(Lookup_Value, Table_Array, Col_Index_Num, 

[Range_Lookup])] 

 - [Finding 2: =VLOOKUP(Lookup_Value, Table_Array, Col_Index_Num, 

[Range_Lookup])] 

 - [Finding 3: =VLOOKUP(Lookup_Value, Table_Array, Col_Index_Num, 

[Range_Lookup])] 

  

We are excited about the potential for collaboration and look forward to 

discussing this proposal in further detail. Please feel free to reach out 

with any questions or to arrange a time for a meeting. 

Thank you for considering our proposal.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company Name]  

[Company Website] 


