
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Institution/Organization Name]  

[Address]  

[City, State, ZIP Code]  

Dear [Recipient's Name],  

I am writing to propose a project/program that aims to [briefly describe 

the purpose of the project/program] for VK students. Given the growing 

need for [mention the specific needs or issues that your project aims to 

address], I believe this initiative will significantly benefit the 

student community.  

Objectives:  

- [List objective 1]  

- [List objective 2]  

- [List objective 3]  

Proposed Activities:  

- [Describe activity 1]  

- [Describe activity 2]  

- [Describe activity 3]  

Expected Outcomes:  

- [List expected outcome 1]  

- [List expected outcome 2]  

- [List expected outcome 3]  

Budget:  

- [Provide a brief overview of the budget, if applicable]  

I would appreciate the opportunity to discuss this proposal further and 

explore ways we can collaborate to bring this initiative to fruition. 

Thank you for considering this proposal.  

Sincerely,  

[Your Name]  

[Your Position, if applicable]  

[Your Institution, if applicable] 


