
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Organization/Embassy Name]  

[Address]  

[City, State, ZIP Code]  

Dear [Recipient Name],  

Subject: Visa Request for [Your Purpose of Travel]  

I hope this letter finds you well. I am writing to formally request a 

visa to [country name] for the purpose of [briefly explain purpose, e.g., 

attending the VFW Annual Convention, visiting family, tourism, etc.].  

I am a [your occupation, e.g., Veteran, active military member] and I 

plan to travel from [departure date] to [return date]. During my stay, I 

intend to [briefly outline your travel itinerary and activities planned].  

Attached to this letter, you will find my completed visa application 

form, along with the necessary documentation, including:  

1. A valid passport  

2. [Additional documents, e.g., financial statements, proof of 

accommodation, invitation letter if applicable]  

3. [Any other required documents]  

I assure you that I will abide by all travel regulations and return to my 

home country before my visa expires. I appreciate your attention to this 

matter and kindly ask for your assistance in processing my visa 

application at your earliest convenience.  

Thank you for considering my request. I look forward to your positive 

response.  

Sincerely,  

[Your Name]  

[Your Signature if sending a hard copy] 


