
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

VFS Global  

[Office Address]  

[City, State, Zip Code]  

Dear VFS Global Team, 

Subject: [Purpose of Your Letter - e.g., Visa Application Inquiry] 

I hope this message finds you well. I am writing to [briefly explain the 

purpose of your letter].  

[Provide detailed information related to your case, including any 

reference numbers, dates of application, and specific queries or requests 

you have.] 

I appreciate your assistance and look forward to your prompt response. 

Thank you for your attention to this matter. 

Sincerely,  

[Your Name]  

[Your Contact Number] 


