
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Application for Work Visa  

I am writing to formally request a work visa to [country name] in order 

to [briefly explain the purpose of your employment, e.g., "take up a 

position as a Software Engineer at XYZ Company"]. My employment is 

scheduled to begin on [start date], and I am excited about the 

opportunity to contribute to [company/organization name] during my 

tenure.  

I have attached all required documents for your consideration, including:  

1. A copy of my job offer letter from [company/organization name].  

2. My updated resume.  

3. Evidence of my educational qualifications.  

4. Any other supporting documents as required.  

I believe that my skills and expertise in [mention relevant skills or 

experience] will add value to [company/organization name] and contribute 

to [specific goals or projects].  

Thank you for considering my application. I am looking forward to your 

positive response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


