
[Your Name]  

[Your Job Title]  

[Your Department]  

[Your Company]  

[Your Email Address]  

[Your Phone Number]  

[Date]  

[IT Department's Name]  

[IT Department's Email]  

[Company Name]  

Subject: Request for VDI Login Access  

Dear [IT Department/Specific Person's Name],  

I hope this message finds you well.  

I am writing to request access to the Virtual Desktop Infrastructure 

(VDI) as part of my [mention your role or project, e.g., "new onboarding 

process" or "current project requirements"]. Access to VDI will enable me 

to perform my duties more effectively and ensure I have the necessary 

tools and environment to complete my tasks.  

Please let me know if you require any further information or 

documentation to process my request.  

Thank you for your assistance.  

Best regards,  

[Your Name]  

[Your Job Title] 


