
[Your Name]  

[Your Title/Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title/Position]  

[Recipient Organization]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to wholeheartedly recommend [Uzziah's Full Name] for 

[specific opportunity or role, e.g., admission, position, scholarship]. I 

have had the pleasure of knowing Uzziah for [duration and context of your 

relationship] and have been consistently impressed by [his/her/their] 

[mention key qualities relevant to the opportunity].  

During [his/her/their] time at [where you worked together or context], 

Uzziah demonstrated [specific skills, attributes, or achievements]. For 

example, [provide an anecdote or specific instance illustrating Uzziah's 

abilities].  

Beyond [his/her/their] exemplary skills in [specific area], Uzziah is 

also known for [mention other qualities, such as leadership, teamwork, 

dedication, etc.]. [He/She/They] continuously [mention contributions or 

impacts made].  

I believe Uzziah would be an invaluable asset to [the opportunity or 

organization], and I fully endorse [his/her/their] candidacy without 

reservation. Should you have any questions or require further 

information, please feel free to contact me at [your phone number or 

email].  

Thank you for considering Uzziah for this opportunity.  

Sincerely,  

[Your Name] 


