
[Your Name]  

[Your Job Title]  

[Your Company/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Job Title]  

[Recipient's Company/Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Invitation to Participate in UX Research 

I hope this message finds you well. My name is [Your Name], and I am a 

[Your Job Title] at [Your Company/Organization]. We are currently 

conducting user experience research aimed at [briefly state the purpose, 

e.g., "improving our product offerings" or "gathering insights for a new 

service"]. 

As someone with valuable experience in [mention relevant area or 

expertise related to recipient], we would like to invite you to 

participate in our research. Your insights would be incredibly beneficial 

to us as we aim to [explain goal, e.g., "enhance user satisfaction," 

"understand user needs," etc.]. 

Key details of the research study are as follows: 

- **Objective:** [Briefly explain the research objectives] 

- **Format:** [Specify if it's an interview, survey, usability testing, 

etc.] 

- **Duration:** [Approximate time commitment required] 

- **Incentive:** [Mention any compensation, if applicable] 

- **Confidentiality:** [Assure that their responses will be confidential 

and data used responsibly] 

If you are interested, please let us know your availability for a 

discussion or to complete the research at your convenience. We are 

looking to conduct this research between [start date] and [end date].  

Thank you for considering this opportunity to shape the future of our 

products/services. We genuinely value your input and hope to collaborate 

with you. 

Best regards, 

[Your Name]  

[Your Job Title]  

[Your Company/Organization]  

[Your Contact Information] 


