
[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company Name]  

[Recipient Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well. I am writing to introduce myself and 

offer my services as a UX consultant to enhance your company's user 

experience.  

[Briefly explain your background and experience in UX design. Mention any 

relevant projects or accolades that demonstrate your expertise.]  

I believe that effective user experience can significantly impact 

customer satisfaction and loyalty. I would love the opportunity to 

discuss how I can assist [Recipient Company Name] in optimizing its 

digital products for better user engagement and overall success.  

I am available for a meeting at your convenience to discuss this in 

detail. Please feel free to reach out to me at [Your Phone Number] or 

[Your Email Address].  

Thank you for considering my proposal. I look forward to the possibility 

of working together.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company Name] 


