
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Client's Name]  

[Client's Company]  

[Client's Address]  

[City, State, Zip Code]  

Dear [Client's Name],  

Subject: UX Design Proposal for [Project Name]  

I hope this message finds you well. I am excited to present my proposal 

for the UX design of [Project Name]. After our initial discussions, I 

believe that a comprehensive design strategy will enhance user engagement 

and contribute significantly to achieving your business objectives. 

**Project Overview**  

In this section, provide a brief overview of the project, its goals, and 

the problems it aims to solve. 

**Scope of Work**  

Outline the main tasks and deliverables, including:  

- User Research  

- Wireframing  

- Prototyping  

- Usability Testing  

- Final UI Design  

**Timeline**  

Include a timeline for each phase of the project:  

- Phase 1: [Date] to [Date]  

- Phase 2: [Date] to [Date]  

- Delivery: [Final Date]  

**Budget**  

Provide a transparent breakdown of costs, including:  

- Total Project fee: $[Amount]  

- Payment terms: [e.g., 50% upfront, 50% upon completion]  

**Next Steps**  

I would love to discuss this proposal further and explore how we can 

collaborate effectively. Please let me know a suitable time for you.  

Thank you for considering my proposal. I look forward to the possibility 

of working together! 

Warm regards,  

[Your Name]  

[Your Title]  

[Your Company]  

[Your Website] 


