
[Your Name]  

[Your Title/Position]  

[Your Company/Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Proposal for UX Project  

I hope this message finds you well. I am writing to propose a UX project 

that aims to [briefly describe the purpose of the project, e.g., enhance 

user experience, redesign a product, etc.].  

**Project Overview**  

The objective of this project is to [explain the goals of the project, 

such as improving usability, increasing user engagement, etc.]. To 

achieve this, we will conduct a thorough analysis of the current user 

experience and implement strategies that address identified pain points.  

**Scope of Work**  

1. **User Research**: Conduct interviews and surveys to gather user 

insights.  

2. **Wireframing and Prototyping**: Develop wireframes and prototypes to 

visualize the design.  

3. **Usability Testing**: Perform tests to gather feedback and iterate on 

the design.  

4. **Final Deliverables**: Provide a comprehensive report and final 

design assets.  

**Timeline**  

The project is expected to take [insert estimated duration, e.g., 6 

weeks], starting from [insert start date].  

**Budget**  

The estimated budget for this project is [insert cost breakdown, if 

applicable].  

I am confident that this UX project will significantly contribute to 

[mention benefits, such as user satisfaction, increased conversion rates, 

etc.]. I would be excited to discuss this proposal further and explore 

how we can collaborate on this initiative.  

Thank you for considering this proposal. I look forward to your feedback.  

Best regards,  

[Your Name]  

[Your Title/Position]  

[Your Company/Organization] 


