
[Your Organization's Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Health Advisory on UV Exposure  

We are writing to inform you about the potential health risks associated 

with ultraviolet (UV) exposure and to provide guidelines on how to 

protect yourself effectively.  

**Understanding UV Exposure:**  

UV radiation from the sun can lead to skin damage, eye problems, and even 

increase the risk of skin cancer. It is important to understand the 

various types of UV rays: UVA, UVB, and UVC, with UVA and UVB being the 

most harmful to humans.  

**Precautionary Measures:**  

- **Seek Shade:** Whenever possible, stay in the shade, especially during 

peak sun hours (10 AM to 4 PM).  

- **Wear Protective Clothing:** Use long-sleeved shirts, pants, and wide-

brimmed hats to shield your skin.  

- **Use Sunscreen:** Apply a broad-spectrum sunscreen with an SPF of 30 

or higher, even on cloudy days. Reapply every two hours or after swimming 

or sweating.  

- **Protect Your Eyes:** Wear sunglasses that block 100% of UVA and UVB 

rays.  

**Recommendations:**  

- Check the UV index in your area daily.  

- Limit sun exposure time, especially for children and those with fair 

skin.  

- Consider consulting with a healthcare professional for personalized 

advice based on your skin type and health history.  

We hope you find this information helpful in protecting yourself and your 

loved ones from harmful UV exposure. For further questions or concerns, 

please do not hesitate to reach out.  

Sincerely,  

[Your Name]  

[Your Job Title]  

[Your Organization]  

[Contact Information] 


