
[Your Name]  

[Your Position]  

[Your Nursery Name]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Nursery Training Curriculum Outline  

I am pleased to present the outline for our nursery training curriculum 

designed to foster a nurturing and stimulating environment for early 

childhood development. Below is an overview of the curriculum components: 

**1. Introduction**  

 - Overview of nursery philosophy  

 - Goals and objectives  

**2. Child Development Framework**  

 - Physical development milestones  

 - Cognitive development milestones  

 - Social and emotional development milestones  

**3. Curriculum Areas**  

 - Language and Literacy  

 - Mathematics and Number Sense  

 - Science and Exploration  

 - Social Studies  

 - Creative Arts  

**4. Daily Schedule**  

 - Morning routine  

 - Learning centers  

 - Outdoor play  

 - Snack and meal times  

 - Afternoon activities  

**5. Assessment Methods**  

 - Observation techniques  

 - Parent-teacher conferences  

 - Progress tracking  

**6. Professional Development**  

 - Staff training sessions  

 - Collaborative workshops  

 - Continuous education opportunities  

**7. Conclusion**  

 - Commitment to quality education  

 - Invitation for feedback  

We are excited about implementing this curriculum and look forward to the 

positive impact it will have on our children's growth and learning. 

Please feel free to reach out with any questions or for further 

discussion. 

Sincerely,  

[Your Name]  



[Your Position]  

[Your Nursery Name]  

[Contact Information] 


