
[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, ZIP Code]  

Dear [Recipient's Name],  

Subject: UV Exposure Notification  

I hope this message finds you well. We are writing to inform you about 

potential ultraviolet (UV) exposure related to [specific event, location, 

or situation].  

As you may know, prolonged exposure to UV radiation can have various 

health effects, including skin damage and increased risk of skin cancer. 

We encourage you to take the following precautions: 

1. Limit sun exposure, especially between [specific hours]. 

2. Use sunscreen with a high SPF. 

3. Wear protective clothing, including hats and sunglasses. 

4. Seek shade where possible. 

If you experience any symptoms such as skin irritations or unusual 

changes, please consult a healthcare professional. 

For further information or assistance, please do not hesitate to contact 

us. 

Thank you for your attention to this important matter. 

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Title]  

[Your Organization] 


