
[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company/Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: UV Exposure Evaluation  

I am writing to inform you about the recent evaluation of ultraviolet 

(UV) exposure in our workplace/environment. As part of our commitment to 

ensuring a safe and healthy environment for all employees, we have 

conducted a thorough assessment and would like to share our findings and 

recommendations. 

[Brief overview of the assessment conducted, including methods and key 

findings.] 

Based on our evaluation, we have observed the following:  

- [Finding 1: Brief description]  

- [Finding 2: Brief description]  

- [Finding 3: Brief description]  

To mitigate risks associated with UV exposure, we recommend implementing 

the following measures:  

1. [Recommendation 1]  

2. [Recommendation 2]  

3. [Recommendation 3]  

We understand the importance of addressing UV exposure in our work 

environment and are committed to taking the necessary steps to protect 

our team. Please do not hesitate to reach out if you have any questions 

or would like to discuss this matter further. 

Thank you for your attention to this important issue. 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company/Organization] 


