
[Your Organization's Letterhead/Logo] 

[Date] 

[Recipient Name]  

[Recipient Title]  

[Recipient Organization/Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name], 

Subject: UV Exposure Warning 

We are writing to inform you about the potential risks associated with 

ultraviolet (UV) exposure in relation to [specific activity or situation, 

e.g., "sunbathing," "outdoor events," or "workplace environment"]. It is 

essential to understand the importance of protecting yourself and others 

from harmful UV rays. 

**UV Exposure Information:**  

- **Sources of UV Radiation:** [Briefly explain where UV radiation comes 

from, e.g., "sunlight, tanning beds, etc."]  

- **Health Risks:** [List potential health risks, e.g., "skin cancer, 

premature aging, eye damage."]  

- **Protection Measures:** [Include recommendations, e.g., "apply 

sunscreen with a minimum SPF, wear protective clothing, sunglasses, and 

seek shade."]  

We encourage you to take these warnings seriously and adhere to the 

recommended safety measures. For further information, please refer to 

[include any resources or guidelines, if applicable]. 

Thank you for your attention to this important matter. If you have any 

questions or require additional information, please feel free to contact 

us at [Your Contact Information]. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Contact Information]  

[Optional: Enclosure/Attachment Information] 


