
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization/Company Name]  

[Organization/Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: UV Exposure Documentation  

I am writing to provide you with the requested documentation regarding 

ultraviolet (UV) exposure related to [Specify the context, e.g., a recent 

study, workplace safety assessments, etc.]. This information is pertinent 

to [Explain the significance of the documentation, e.g., compliance 

regulations, health and safety measures, etc.].  

Enclosed/attached, you will find the following documents:  

1. [Document Title/Description]  

2. [Document Title/Description]  

3. [Document Title/Description]  

These documents outline [Briefly describe what the documents contain, 

e.g., measurement results, risk assessments, prevention strategies, 

etc.].  

Should you have any questions or require further information, please do 

not hesitate to reach out to me at [Your Phone Number] or [Your Email 

Address].  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name]  

[Your Job Title]  

[Your Organization/Company Name]  

[Your Organization/Company Address] 


