
[Your Organization's Letterhead] 

[Date] 

[Recipient's Name]  

[Recipient's Title]  

[Organization's Name]  

[Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name], 

Subject: Proposal for UUCN Project Collaboration 

We are writing to propose a collaborative project between [Your 

Organization's Name] and [Recipient's Organization's Name], aimed at 

promoting biodiversity conservation and sustainable development in 

[specific area or community]. As a recognized leader in [briefly describe 

your organization's focus or expertise], we believe that our combined 

efforts can yield significant benefits for the ecosystem and local 

communities. 

Project Summary: 

- **Title**: [Proposed Project Title] 

- **Duration**: [Project Duration] 

- **Objectives**: 

 1. [Objective 1] 

 2. [Objective 2] 

 3. [Objective 3] 

  

- **Activities**: 

 - [Activity 1 Description] 

 - [Activity 2 Description] 

 - [Activity 3 Description] 

- **Expected Outcomes**: 

 - [Outcome 1] 

 - [Outcome 2] 

 - [Outcome 3] 

Funding and Budget: 

We are seeking funding of [amount] to support the implementation of this 

project. Attached is the detailed budget breakdown for your review. 

Partnership Benefits: 

Collaboration between our organizations will leverage [specific skills, 

resources, or networks], ensuring a greater impact on [specific goals 

related to the UUCN focus areas]. 

We would be honored to further discuss this proposal and explore ways to 

work together in conserving our natural heritage. Please feel free to 

contact me at [your phone number] or [your email address] to set up a 

meeting. 

Thank you for considering this opportunity for partnership. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization's Name]  

[Your Organization's Contact Information]  

[Attachments: Detailed Project Proposal, Budget Breakdown, etc.] 


