
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[University Name]  

[Office of Student Services/Specific Department]  

[University Address]  

[City, State, Zip Code]  

Dear [Recipient's Name or "To Whom It May Concern"], 

Subject: Appeal for Reinstatement of Login Access  

I hope this message finds you well. I am writing to formally appeal the 

suspension of my university login access, which occurred on [date of 

suspension]. My student ID is [Your Student ID]. 

The circumstances leading to my login suspension are [briefly explain the 

situation that led to the suspension, e.g., academic performance, conduct 

issues, etc.]. I understand the seriousness of this matter and have taken 

steps to address the issues, including [mention any actions taken, such 

as meeting with an advisor, enrolling in support programs, etc.]. 

I am committed to [describe your commitment to improving your situation], 

and I believe that reinstating my login access will allow me to [explain 

how it will help you, e.g., access resources, communicate with 

professors, etc.]. I am eager to continue my studies and contribute 

positively to the university community. 

I kindly request your consideration in reinstating my login access. I am 

willing to meet with a representative to discuss my situation further. 

Thank you for your time and understanding. 

Sincerely, 

[Your Name]  

[Your Student ID] 


