
**UQ Acceptance Response Checklist Template** 

1. **Check Acceptance Email/Letter** 

 - [ ] Verify your name and details are correct 

 - [ ] Confirm course and program details 

2. **Review Conditions of Acceptance** 

 - [ ] Understand any conditions attached to your offer 

 - [ ] Note deadlines for condition fulfillment 

3. **Confirm Acceptance** 

 - [ ] Respond to the acceptance email/letter as instructed 

 - [ ] Use official response methods (online portal, email, etc.) 

4. **Submit Required Documents** 

 - [ ] Prepare and submit requested documents (transcripts, 

identification, etc.) 

 - [ ] Ensure all documents are certified if required 

5. **Pay Acceptance Fee** 

 - [ ] Check amount and payment methods 

 - [ ] Confirm payment within deadline 

6. **Enroll in Courses** 

 - [ ] Review course options and requirements 

 - [ ] Complete enrollment process by the deadline 

7. **Arrange Accommodation** 

 - [ ] Explore housing options (on-campus, off-campus) 

 - [ ] Submit housing application if needed 

8. **Apply for Student Visa (if applicable)** 

 - [ ] Gather necessary documents (CoE, financial proof, etc.) 

 - [ ] Submit visa application according to the guidelines 

9. **Prepare for Orientation** 

 - [ ] Mark orientation dates on the calendar 

 - [ ] Research what to bring and what to expect 

10. **Health and Insurance Requirements** 

 - [ ] Ensure health insurance is in place (OSHC for international 

students) 

 - [ ] Check health requirements (vaccinations, medical checks) 

11. **Plan Financials** 

 - [ ] Create a budget for living expenses, tuition, etc. 

 - [ ] Explore scholarships or financial aid options 

12. **Stay Informed** 

 - [ ] Monitor UQ communication channels for updates 

 - [ ] Join student forums or groups for support and insights 

**End of Checklist** 


