**UJQ Admission Letter Checklist Template**
1. **Personal Information**

- Full Name

- Student ID (if applicable)

- Program of Study

- Date of Birth
2. **Admission Details**

- Offer Type (Conditional/Unconditional)
- Program Start Date

- Duration of Program

- Enrollment Status (Full-time/Part-time)
3. **Conditions of Offer (if applicable) **
- Documentation Requirement

- English Proficiency Evidence

- Academic Qualifications Verification

4., **Financial Information**

- Tuition Fees

- Payment Deadline

- Scholarships or Financial Aid Information
5. **Acceptance Instructions**

- Acceptance Confirmation Deadline

- Enrollment Procedure

- Orientation Information

6. **Important Contacts*x*

- Admissions Office Contact Information
- Academic Advisor Contact Information

- Student Support Services Information
7. **Additional Resources**

- Link to UQ Website

- Access to Student Portal

- Information on Accommodation Options

8. **Signature and Date**

- Authorized Signature

- Date of Issuance



