
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Judge's Name]  

[Courthouse Name]  

[Court Address]  

[City, State, Zip Code]  

Dear [Judge's Name],  

I hope this letter finds you well. I am writing to respectfully request a 

meeting with you regarding [briefly state the reason for the meeting, 

e.g., a pending case, legal matter, etc.].  

I believe that a discussion would be beneficial to clarify [specific 

points/issues you wish to address]. I am available at your convenience 

and would greatly appreciate any time you could offer.  

Thank you for considering my request. I look forward to your response.  

Sincerely,  

[Your Name]  

[Your Title or Position, if applicable] 


