
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

The Honorable [Judge's Name]  

[Judge's Court or Title]  

[Courthouse Address]  

[City, State, Zip Code]  

Dear Judge [Last Name],  

Subject: [Briefly State the Subject]  

I hope this letter finds you well. I am writing to [State the purpose of 

your letter, e.g., provide information, request clarification, express 

concern, etc.].  

[In this paragraph, provide detailed information regarding your 

communication. Be clear and concise, sticking to the relevant facts. 

Include any case numbers, dates, or other pertinent information to help 

the judge understand the context.]  

[If necessary, include a concluding paragraph where you summarize your 

request or statement and express your appreciation for the judge's time 

and consideration.]  

Thank you for your attention to this matter.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


