
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Submission of [Specific Subject/Document]  

I hope this letter finds you well. I am writing to formally submit 

[briefly describe the document or information being submitted] in 

accordance with UHC guidelines.  

[Include a brief overview of the content or purpose of the submission. 

Discuss any relevant details that the recipient may need to know, 

including why the submission is being made and any required actions.]  

Attached to this letter are the following documents:  

1. [Document Name/Description]  

2. [Document Name/Description]  

3. [Document Name/Description]  

Please feel free to contact me at [Phone Number] or [Email Address] 

should you have any questions or require further information regarding 

this submission.  

Thank you for your attention to this matter. I look forward to your 

prompt response.  

Sincerely,  

[Your Name]  

[Your Title/Position]  

[Your Company/Organization Name] 


