
[Your Organization's Letterhead] 

[Date] 

[Funding Agency's Name]  

[Agency's Address]  

[City, State, Zip Code]  

Dear [Funding Agency Representative's Name], 

Subject: Request for Funding Support 

We are writing to request funding support for [briefly describe your 

project or program] that aims to [state the purpose and expected outcomes 

of the project]. Our organization, [Your Organization's Name], has been 

dedicated to [describe the mission of your organization] for [number of 

years] years, and we believe that with your support, we can significantly 

impact our community. 

Project Overview:  

- **Project Title**: [Insert Project Title]  

- **Project Goals**: [List key objectives]  

- **Target Population**: [Describe who will benefit from the project]  

- **Funding Request**: [Specify the amount of funding requested]  

We have attached additional documents, including our project proposal, 

budget details, and evidence of past successes, to provide further 

insight into our initiative. We are committed to transparency and 

accountability, ensuring that all funds will be utilized effectively for 

the intended purposes. 

Thank you for considering our request. We look forward to the opportunity 

to partner with [Funding Agency's Name] and contribute to [describe the 

broader impact]. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization's Name]  

[Your Contact Information]  

[Your Organization's Website]  

Enclosures: [List any attached documents] 


