
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Submission for UGC [Title of UGC/Work]  

I hope this letter finds you well. I am writing to submit my [type of 

UGC, e.g., article, video, artwork, etc.] titled "[Title of UGC]" for 

your consideration.  

[Briefly introduce your UGC, its main theme, and its relevance to the 

audience or organization.]  

The submission is attached/enclosed for your review. I believe it aligns 

well with [mention any specific guidelines, themes, or objectives of the 

UGC platform].  

Thank you for considering my submission. I look forward to your feedback 

and hope for the opportunity to contribute to [Organization Name].  

Best regards,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


