
**User-Generated Content Approval Request Template** 

--- 

**Subject:** Approval Request for User-Generated Content 

**Date:** [Insert Date] 

**To:** [Recipient's Name/Team] 

**From:** [Your Name/Team] 

--- 

**Content Title:** [Insert Title of the User-Generated Content] 

**Content Description:**  

[Briefly describe the content, including key elements and any relevant 

context.] 

**User Information:**  

- **Username:** [Insert Username]  

- **Submission Date:** [Insert Date of Submission]  

- **Platform:** [Insert Where the Content was Submitted] 

**Content Type:**  

- [ ] Text  

- [ ] Image  

- [ ] Video  

- [ ] Audio  

- [ ] Other: [Specify] 

**Usage Context:**  

[Explain where and how this content will be used, such as on social 

media, website, etc.] 

**Compliance Check:**  

- **Terms of Use:** [Confirm if the content adheres to platform 

guidelines] 

- **Copyright Compliance:** [Confirm if there's any copyright concern] 

- **Sensitivity Check:** [Note any sensitive topics involved] 

**Action Required:**  

Please review the content and provide your approval or feedback by 

[Insert Deadline Date]. 

**Attachments:**  

[Include file or link to the content if applicable] 

--- 

Thank you for your attention to this request! 

**Best Regards,**  

[Your Name]  

[Your Position]  

[Your Contact Information]  

[Your Company/Organization]  

--- 


