
**Cover Letter Template for Your First Job** 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email Address]  

[Your Phone Number]  

[Date]  

[Employer's Name]  

[Company's Name]  

[Company's Address]  

[City, State, Zip Code]  

Dear [Employer's Name],  

I am writing to express my interest in the [Job Title] position listed at 

[Company's Name]. As a recent [Your Degree] graduate from [Your 

University] with a strong passion for [Industry/Field], I believe I 

possess the skills and enthusiasm required for this entry-level role. 

In my academic career, I have developed [specific skills or experiences 

relevant to the job]. For instance, [Give a brief example of a project or 

experience that relates to the job description]. This experience has 

equipped me with [specific skills or knowledge relevant to the job]. 

I am particularly drawn to [Company's Name] because [mention something 

specific about the company or its mission that resonates with you]. I am 

excited about the opportunity to contribute to your team and learn from 

the experienced professionals at [Company's Name]. 

I would appreciate the chance to discuss how my background, skills, and 

interests align with the needs of your team. I am looking forward to the 

possibility of contributing to [Company's Name] and am eager to further 

develop my skills in [mention relevant area]. Thank you for considering 

my application. I hope to speak with you soon. 

Sincerely,  

[Your Name] 


