
[Your Name]  

[Your Position]  

[Your Organization/Team Name]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. My name is [Your Name], and I am [your 

position] at [Organization/Team Name]. We are reaching out to explore a 

potential partnership with [Company/Organization Name] for the upcoming 

[specific event/season]. 

As a prominent figure in the community and a supporter of local sports, 

we believe that a partnership with your esteemed organization would be 

mutually beneficial. [Briefly outline the mission and accomplishments of 

your team/organization, including any relevant statistics or successes]. 

We are particularly interested in [describe the type of sponsorship you 

are seeking, e.g., financial support, equipment, or promotional 

assistance]. In return, we would like to offer [describe the benefits to 

the sponsor, e.g., logo placement, promotional opportunities, or 

community recognition]. 

We would be honored to discuss this opportunity further and explore how 

we can collaborate to support our local athletes and community. Please 

feel free to contact me at [your phone number] or [your email address]. I 

look forward to the possibility of working together. 

Thank you for your consideration. 

Warm regards,  

[Your Name]  

[Your Position]  

[Your Organization/Team Name] 


