
[Your Organization's Letterhead]  

[Date] 

[Recipient's Name]  

[Recipient's Title]  

[Company's Name]  

[Company's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of 

[Your Organization's Name] to invite [Company's Name] to consider 

sponsoring our upcoming event, [Event Name], which will be held on [Event 

Date] at [Event Location]. 

[Briefly describe your organization and its mission, and the significance 

of the event.] 

As a valued community partner, your support would greatly enhance the 

impact of our event and provide you with an excellent opportunity for 

brand exposure. The sponsorship packages we offer include: 

1. **Gold Sponsor**: [Details of Gold Sponsor benefits]  

2. **Silver Sponsor**: [Details of Silver Sponsor benefits]  

3. **Bronze Sponsor**: [Details of Bronze Sponsor benefits] 

We expect over [number] attendees, including [target audience], which 

would give [Company's Name] significant visibility among a diverse 

audience. 

Please find attached our sponsorship proposal for more detailed 

information. We would love to discuss this opportunity further and 

explore how we can work together to make [Event Name] a success. 

Thank you for considering our request. I look forward to the possibility 

of partnering with you. 

Warm regards, 

[Your Name]  

[Your Title]  

[Your Organization's Name]  

[Your Phone Number]  

[Your Email Address]  

[Attachment: Sponsorship Proposal] 


