
[Your Name]  

[Your Title]  

[School Name]  

[School Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[School/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to share the lesson plans 

I have developed for my special education classroom for the upcoming 

[specific time frame, e.g., month, semester]. The focus of these lessons 

is to create an inclusive and supportive learning environment for all 

students, tailored to meet their individual needs. 

**Lesson Plan Overview:**  

1. **Lesson Title:** [Title of the Lesson]  

 - **Objective:** [What students will learn]  

 - **Materials Needed:** [List of materials]  

 - **Activities:** [Description of the activities planned]  

 - **Assessment:** [How the students' understanding will be assessed]  

2. **Lesson Title:** [Title of the Lesson]  

 - **Objective:** [What students will learn]  

 - **Materials Needed:** [List of materials]  

 - **Activities:** [Description of the activities planned]  

 - **Assessment:** [How the students' understanding will be assessed]  

3. **Lesson Title:** [Title of the Lesson]  

 - **Objective:** [What students will learn]  

 - **Materials Needed:** [List of materials]  

 - **Activities:** [Description of the activities planned]  

 - **Assessment:** [How the students' understanding will be assessed]  

These lesson plans are designed with differentiation strategies that 

cater to students with varying abilities.  

I look forward to any feedback or suggestions you may have. Thank you for 

your support in ensuring our students receive the best education 

possible. 

Sincerely,  

[Your Name]  

[Your Title]  

[School Name] 


