
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Immigration Office/Organization Name]  

[Office Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to recommend [Name of Person Being Recommended] for 

[specific immigration status or visa type] as I have had the pleasure of 

knowing them for [duration] in the capacity of [your relationship, e.g., 

supervisor, colleague, etc.].  

During this time, I have been continually impressed by [his/her/their] 

[mention key qualities, skills, and contributions relevant to the 

immigration application]. [Provide specific examples that illustrate 

these qualities and achievements.]  

[Name] has demonstrated [mention any relevant traits like leadership, 

commitment to community, adaptability, etc.]. [He/She/They] [insert a 

brief anecdote or example that highlights the individual's character or 

contributions].  

I am confident that [Name] will be a valuable addition to [mention the 

community, country, or field they are entering] and will continue to 

contribute positively. Therefore, I wholeheartedly support 

[his/her/their] application and recommend [him/her/them] without 

reservation.  

Please feel free to contact me at [your phone number] or [your email 

address] should you require any additional information or clarification.  

Thank you for considering this recommendation.  

Sincerely,  

[Your Name]  

[Your Title/Position]  

[Your Organization] 


