
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Passport Office Address]  

[City, State, Zip Code]  

Dear Sir/Madam, 

Subject: Request for Passport Application 

I am writing to formally request assistance regarding my passport 

application.  

[Provide details of your request, including any specific information 

required such as application status, processing times, or questions 

regarding documentation.] 

I have enclosed copies of relevant documents for your reference.  

Thank you for your attention to this matter. I look forward to your swift 

response. 

Sincerely, 

[Your Name]  

[Signature (if sending a hard copy)] 


