
[School Letterhead]  

[Date]  

[Parent/Guardian Name]  

[Address]  

[City, State, ZIP Code]  

Dear [Parent/Guardian Name],  

Re: Student Report for [Student's Name] - [Term/Year]  

We are pleased to provide you with the academic report for [Student's 

Name] for the [Term/Year]. This report outlines [his/her/their] progress 

and achievements in various subjects during the reporting period.  

**Academic Performance:**  

- **Subject 1:** [Brief comment on performance, strengths, and areas for 

improvement]  

- **Subject 2:** [Brief comment on performance, strengths, and areas for 

improvement]  

- **Subject 3:** [Brief comment on performance, strengths, and areas for 

improvement]  

- **Additional Subjects:** [Summary of any other subjects]  

**Social and Emotional Development:**  

[Comment on student's behavior, social skills, and emotional growth]  

**Overall Comments:**  

[General remarks on overall performance, participation, and suggestions 

for improvement]  

We encourage you to discuss this report with [Student's Name] and to 

celebrate [his/her/their] achievements. Please feel free to contact 

[teacher's name or school office] if you have any questions or concerns.  

Thank you for your ongoing support and collaboration in your child's 

education.  

Sincerely,  

[Teacher's Name]  

[Title]  

[School Name]  

[Contact Information] 


