
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Department of Home Affairs]  

[Office Address]  

[City, State, Zip Code]  

Subject: Visa Documentation Submission for QLD Visa Application  

Dear [Recipient's Name],  

I am writing to submit the required documentation for my Queensland (QLD) 

visa application, as outlined in the application guidelines. Below is a 

list of the enclosed documents:  

1. Completed visa application form (Form number)  

2. Passport copy (pages [insert relevant pages])  

3. Proof of residency in Queensland (e.g., utility bill, lease agreement)  

4. Evidence of employment or financial stability (e.g., pay slips, bank 

statements)  

5. Health insurance details  

6. Character reference letters  

7. [Any other relevant document]  

I have ensured that all documents are accurate and complete. Please 

contact me at [your phone number] or [your email address] should you 

require any further information or clarification regarding my 

application.  

Thank you for your attention to this matter. I look forward to your 

prompt response.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


