
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Department of Home Affairs]  

[Address]  

[City, State, Zip Code]  

Subject: Immigration Notification  

Dear [Recipient Name],  

I am writing to formally notify [Department/Agency Name] regarding my 

immigration status and to provide any necessary updates pertaining to my 

application for [specific visa or immigration status].  

Details of my application:  

- Full Name: [Your Full Name]  

- Date of Birth: [Your Date of Birth]  

- Application Number: [Your Application Number]  

- Current Visa Status: [Your Current Visa Status]  

I would like to inform you of the following changes/developments:  

- [Details of any changes or updates in status, address, employment, 

etc.]  

I appreciate your attention to this matter and kindly request 

confirmation of the receipt of this notification. If you require any 

additional information, please feel free to contact me at the provided 

phone number or email address.  

Thank you for your assistance.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


