
[Your Name]  

[Your Address]  

[City, State, Postcode]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Organization/Community Group Name]  

[Organization Address]  

[City, State, Postcode]  

Dear [Recipient Name],  

Subject: Community Engagement Initiative  

I hope this letter finds you well. I am writing to you on behalf of [Your 

Organization Name] to express our interest in engaging with the 

[Community/Neighborhood Name] community on [specific project or 

initiative].  

Our goal is to [briefly outline the goal of the engagement, e.g., gather 

feedback, inform residents, collaborate on projects, etc.]. We believe 

that involving community members in the process is crucial for the 

success of this initiative, and we value the perspectives and insights 

that the residents of [Community/Neighborhood Name] can offer.  

We would like to propose holding a community engagement event on 

[proposed date] at [proposed location]. This event will provide an 

opportunity for residents to learn more about [project/initiative], share 

their thoughts, and participate in discussions.  

We are committed to ensuring this engagement is inclusive and accessible 

to all community members. Please let us know if you would be interested 

in collaborating with us on this initiative or if there are specific 

concerns or considerations we should take into account.  

Thank you for considering this opportunity for collaboration. We look 

forward to hearing back from you soon.  

Warm regards,  

[Your Name]  

[Your Position]  

[Your Organization Name]  

[Your Organization Website] 


