
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization's Name]  

[Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Feedback on QKA Process  

I hope this message finds you well. I am writing to provide feedback 

regarding the recent QKA process.  

[Insert specific feedback here, including any positives, areas for 

improvement, and suggestions.]  

Thank you for considering my feedback. I appreciate the effort put into 

the QKA process and look forward to any future discussions on this topic.  

Best regards,  

[Your Name]  

[Your Title, if applicable]  

[Your Organization, if applicable] 


