
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Application Submission for QHS Program  

I am writing to formally submit my application for the Quality Health 

Services (QHS) program. I believe my background and skills make me a 

suitable candidate for this opportunity.  

[Briefly outline your relevant experience, qualifications, and why you 

are interested in the QHS program. Highlight any specific skills or 

achievements that align with the program's goals.]  

Enclosed with this letter, you will find the required documentation, 

including:  

1. Completed application form  

2. Resume/CV  

3. [Any other supporting documents]  

I appreciate your time and consideration of my application. Should you 

require any further information or clarification, please do not hesitate 

to contact me. I look forward to the opportunity to contribute to and 

learn from the QHS program.  

Thank you for your attention.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


