
[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Recipient Address]  

[City, State, ZIP Code]  

Dear [Recipient Name],  

Subject: QHS Reimbursement Summary  

I hope this letter finds you well. We have completed the review of the 

reimbursement claims submitted for the [specify the relevant period, 

e.g., "QHS services provided between January 1, 2023, and March 31, 

2023"]. Below is the summary of the reimbursements processed:  

1. **Claim Number:** [Claim Number]  

 - **Date of Service:** [Date]  

 - **Amount Billed:** [$Amount]  

 - **Amount Approved:** [$Amount]  

 - **Status:** [Approved/Denied/Pending]  

2. **Claim Number:** [Claim Number]  

 - **Date of Service:** [Date]  

 - **Amount Billed:** [$Amount]  

 - **Amount Approved:** [$Amount]  

 - **Status:** [Approved/Denied/Pending]  

[Continue the list for additional claims if necessary.]  

Total Amount Billed: [$Total Amount]  

Total Amount Approved: [$Total Amount]  

Please feel free to reach out if you have any questions or require 

further documentation regarding the reimbursement claims.  

Thank you for your cooperation.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization] 


