
[Your Name]  

[Your Position]  

[Your Organization]  

[Your Organization's Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Data Requisition for GIS Project  

I hope this message finds you well. I am writing to request access to 

specific data sets that are crucial for the successful completion of our 

ongoing GIS project titled "[Project Title]."  

The data we are seeking includes:  

1. [Data Set 1: Description]  

2. [Data Set 2: Description]  

3. [Data Set 3: Description]  

This data will significantly enhance our analysis and support informed 

decision-making within our project framework. We anticipate that this 

project will contribute positively to [mention any expected outcomes or 

benefits].  

If you require any further information or documentation to process this 

request, please let me know. We appreciate your assistance in this matter 

and look forward to your prompt response.  

Thank you for considering our request.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization] 


