
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Subject: Property Transfer Acknowledgement  

Dear [Recipient's Name],  

I am writing to formally acknowledge the transfer of property located at 

[Property Address]. The transfer was completed on [Date of Transfer].  

Details of the property transfer are as follows:  

- Property Description: [Brief description of the property]  

- Transferor: [Name of the person/company transferring the property]  

- Transferee: [Your Name/Company Name]  

- Date of Transfer: [Date]  

- Title Documents: [List any relevant documents]  

I confirm that all necessary procedures have been followed, and I have 

received all relevant documents associated with this transfer.  

Thank you for your cooperation throughout this process.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


