
[Your Company Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company/Organization]  

[Recipient Address]  

Dear [Recipient Name],  

Subject: Project Approval  

We are pleased to inform you that your project proposal for [Project 

Name] has been approved. After thorough review, we believe that the 

project aligns with our goals and objectives. 

Project Details:  

- **Project Name:** [Project Name]  

- **Start Date:** [Start Date]  

- **End Date:** [End Date]  

- **Budget:** [Budget Amount]  

- **Project Lead:** [Project Lead's Name]  

Please proceed with the necessary preparations to initiate the project. 

We look forward to your regular updates on progress and any challenges 

you may encounter. 

Congratulations and best of luck with this initiative!  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company/Organization]  

[Your Contact Information] 


