
**[Your Company/Organization Name]** 

**[Date]** 

**To:** [Recipient Name]  

**[Recipient Title]**  

**[Recipient Company/Organization Name]**  

**[Recipient Address]**  

**Subject:** Official Project Approval Communication 

Dear [Recipient Name], 

We are pleased to inform you that the project titled "[Project Title]" 

has been officially approved. After careful review and consideration, we 

believe that this project aligns with our goals and objectives. 

**Project Details:**  

- **Project Title:** [Project Title]  

- **Project Manager:** [Project Manager Name]  

- **Start Date:** [Start Date]  

- **End Date:** [End Date]  

- **Budget:** [Approved Budget] 

Please ensure that all necessary preparations are made to initiate the 

project as per the approved plan. We look forward to your team's 

commitment and collaboration to ensure its successful execution. 

Should you have any questions regarding this approval or the next steps, 

please do not hesitate to reach out. 

Best regards, 

[Your Name]  

[Your Title]  

[Your Company/Organization Name]  

[Your Contact Information]  

[Your Email Address] 


