
[Your Name]  

[Your Title]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Inquiry Regarding PBC  

I hope this message finds you well. I am writing to inquire about the PBC 

(Performance Based Contracting) options available through your company. 

We are exploring ways to enhance our operational efficiency and believe 

that PBC may provide a viable solution.  

Specifically, I would like to understand:  

1. The services you offer under PBC. 

2. The eligibility criteria for participating in PBC. 

3. Any associated timelines and costs involved. 

4. Case studies or examples of successful PBC implementations.  

Your insights will greatly assist us in making an informed decision. 

Please feel free to reach me at [your phone number] or [your email 

address]. I look forward to your prompt response.  

Thank you for your time and assistance.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company] 


