
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to request [specific 

type/quantity of oysters] for [purpose, e.g., an event, menu development, 

etc.]. As a [your position or role, e.g., chef, event planner], I am 

interested in sourcing high-quality oysters that meet our standards and 

requirements. 

Details of the request are as follows:  

- **Type of Oysters**: [Specify types, e.g., Pacific, Eastern, etc.]  

- **Quantity**: [Specify quantity]  

- **Delivery Date**: [Specify date]  

- **Preferred Delivery Method**: [Specify if applicable, e.g., delivery 

to location, pick up, etc.] 

Additionally, please provide information on pricing, availability, and 

any certifications or sustainability practices related to your oysters. 

Thank you for your attention to this request. I look forward to your 

prompt response.  

Sincerely,  

[Your Name]  

[Your Title/Position]  

[Your Company/Organization Name] 


