
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Job Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am writing to discuss the 

possibility of [briefly state the purpose, e.g., relocating for a job 

opportunity, participating in a project, etc.] with [Company Name].  

[Provide background or rationale for your request, including any relevant 

details about your current role and experiences that align with the 

overseas position.]  

I believe that this opportunity will not only allow me to contribute 

further to the team but also enhance my professional growth by [mention 

potential benefits].  

Please let me know a suitable time for us to discuss this further. I look 

forward to your response.  

Thank you for your consideration.  

Best regards,  

[Your Name]  

[Your Job Title] 


