
**Oil Change Request Template** 

--- 

**Date:** [Insert Date] 

**Customer Information:** 

- Name: [Insert Customer Name] 

- Phone Number: [Insert Phone Number] 

- Email: [Insert Email Address] 

**Vehicle Information:** 

- Make: [Insert Vehicle Make] 

- Model: [Insert Vehicle Model] 

- Year: [Insert Vehicle Year] 

- VIN: [Insert Vehicle Identification Number] 

**Service Requested:** 

- Type of Oil Change: [Conventional/Synthetic/High Mileage] 

- Additional Services: [Check if needed, e.g., Filter Replacement, Fluid 

Checks] 

**Preferred Appointment Date:** [Insert Preferred Date] 

**Additional Notes:**  

[Insert any specific requests or concerns] 

--- 

**Thank you for your request! We will get back to you shortly.** 


